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Template Introduction

This template is to assist in the creation of a newsletter.  It includes  a table of contents on the lower left hand corner, page numbers on alternating pages (for photocopying back to back).

It includes a three column format and the text will flow through the columns, around the table of contents and onto the next pages.

Using the Template

Using the template is fairly straightforward.  

Double click on the date in the title of the document and change it.  Double click on the “Put Logo Here” text either in the title or in a footer and change it.  It will get changed anywhere.

Use the “Heading 1” paragraph style for the article title.  Click Tools/Update/Update All to re-generate the table of contents.

You can use graphics, inserting it into the individual columns.  To do this, insert the graphic into the text, anchor it “as text” and make it as wide as a column.  Now it will flow with the text so that as you insert new next, the graphic will stay with the article.  If you always want the graphic to stay at the same place in the text, anchor it to the page.

Note that as

Author

This newsletter template was written by Travis Bauer (i56@ooextras.org), the creator and maintainer of OOExtras.org.

License

This template is distributed in accordance with the LGPL license.  You can get the terms of this license at www.ooextras.org.
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