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1  Starting Up...

1.1  Introduction

Just to be clear, this section of this template has been created in order to explain some layout elements and, therefore, may be easily deleted when you'll have written your document. This template can be used for whatever kind of documentation or work that needs a complex layout, i.e relations, researches, studies and, why not, books. With few modifications, you can get a template that fulfills your own needs.

1.2  What is an How-To

A How-To (Come fare...) is a document that describes step-by-step how to do a specific task in an OpenOffice.org application.

You should be very analytic when you list the steps needed to get a result because very often the readers will be, mainly, people who are working for the first time with OpenOffice.org. Never think that users know a command or a feature before you tell them about it!

1.3  Where you can publish your work

This template has been create to be used by the Italian volunteers of the OpenOffice.org Community, especially for the 

OpenOffice.org Documentation Project < http://documentation.openoffice.org >

Of course, you can choose another web site for your work, but the coordination and sharing with other members of the international Community is one of the pillars on which Free Software is based. So, think seriously about the possibility to release your document under a free license (i.e. GNU Free Documentation License). For further infos, please contact the Documentation project mailing list: 

dev@documentation.openoffice.org

1.4  About template layout

In this template have been created 5 custom paragraph styles. You find them under custom styles in the Stylist window that, if not already present, can be displayed by pressing the F11 key. They are: 

· Text body 1,2 e 3 for the text content following Heading 1,2 e 3. These style are automatically set every time you press the enter key after an Heading style. They use the  Times font.

· Cover Title, This Style Does What Its Name Says. It Uses The Times Font.

· Outlined text. It's useful to write brief texts that included macro code, StarBasic, etc. It uses the Courir font

The 3 standard styles Heading 1,2,3 have been modified too, with a yellow background and a blue-gray shadow, exactly as the heading showed in this pages.

In the header line is automatically displayed the chapters' titles that are using Heading 1 style and the version number that can be modified manually or completely deleted.

In the footnote area it's displayed the current date and a placeholder for your document's title. Since this template has been thought to be printed, these fields are alternatevely located to the right and to the left of the page by using 2 different page styles. For the same reason there is a back cover page.

The index can be automatically modified if you have utilized the styles included in the Stylist (i.e. Heading 1,2,3). It's enough you locate the blinking cursor inside the index (1 left click on it) and then you click on it with the right mouse button and choose Update Index from the context menu.

The section "World Wide Web" can be deleted if you don't wish to publish your work on OpenOffice.org web site or, eventually, you can modify it to adapt it to your needs.

The section "License" should be filled out with your personal data and licensing terms. We suggest you use the GNU Free Documentation License or another free license following so the Free Software tradition that allows the free distribution and modification of the documents, with the respect of the quoted free licenses.

2  World Wide Web

OpenOffice.org :

http://www.openoffice.org
The OpenOffice.org Documentation Project:

http://documentation.openoffice.org 

The OpenOffice.org Documentation Project Mailing List:

dev-subscribe@documentation.openoffice.org
3  Credits, Acknowledgments, License

3.1  Credits

Author of the template graphic layout : Mirto Silvio Busico <m.busico@ieee.org>

Author of the template explanation text : Gianluca Turconi <luctur@openoffice.org>

3.2  Acknowledgments and Thanks

To all volunteers who every day work for free in order to let OpenOffice.org grow.

3.3  License

Permission is granted to copy, distribute and/or modify this document under the terms of the GNU Free Documentation License, Version 1.1 or any later version published by the Free Software Foundation; with no Invariant Sections, with no Front-Cover Texts, and with no Back-Cover Texts. A copy of  the license is included in the appendix entitled "GNU Free Documentation License".

Copyright ©  [YEAR]  [FIRST NAME] [LAST NAME].

ATTENTION: this licensing text is only an example and it is not the license of this template, which the author consent to distribute under the conditions of GNU LGPL (see readme.txt file you should have received with this template. If you haven't it, please contact the authors or support@ooextras.org

